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HOUSEKEEPING—11 TIPS FOR EFFECTIVE 
WORKPLACE HOUSEKEEPING 

To some people, the word “housekeeping” calls to mind cleaning floors and 

surfaces, removing dust, and organizing clutter.  

But in a work setting, it means much more.  Housekeeping is crucial to safe 

workplaces. It can help prevent injuries and improve productivity and morale, 

as well as make a good first impression on visitors.    It also can help an em-

ployer avoid potential fines for non-compliance. 

The practice extends from traditional offices to industrial workplaces, includ-

ing factories, ware houses and manufacturing plants that present special chal-

lenges such as hazardous materials, combustible dust and other flammables.  

Experts agree (and so do I) that all work place safety programs should incor-

porate housekeeping, and every worker should play  a part.  In addition, 

housekeeping should have management’s commitment so workers realize its 

importance.     

TIP #1– ELIMINATE FIRE HAZARDS 

Employees are responsible for keeping unnecessary combustible materials 

from accumulating in the work area.  Combustible waste should be “stored in 

covered metal receptacles and disposed of.” The National Safety Council 

“Supervisors’ Safety Manual” includes these precautionary measures for fire 

safety: 

 Keep combustible materials in the work area only in amounts needed for 

the job. When they are unneeded, move them to an assigned safe storage 

area 

 Store quick-burning, flammable materials in designated locations away 

from ignition sources 

 Avoid contaminating clothes with flammable liquids 

 Keep passageways and fire doors free of obstructions 

 Hazards in electrical areas should be reported 

M&O April Birthdays  
 

Edgar Ibarra    Hector Flores Chaira 

Ghaby Grenier         Todd Latham 

Lee Jurls            Greg Freeman      

Ken Mueller       Art Garcia 

Darren Devine       Michael Torres 

Armond Wilson       Ed Schwartz 

Do you know of someone who has done 
an exceptional job that is related to 
Safety & Compliance (S&C)? 

If so, please email me their name and a 
short paragraph of what happened and 
how it’s related to S&C.  I would love to 
showcase them in the next issue.  

Robin Woods 

Safety & Compliance Supervisor 

robinwoods@rusd.k12.ca.us 
x84011 
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MAY SAFETY AWARENESS—NEAR MISS—
THE ONE THAT ALMOST HAPPENED! 

A “Near Miss” is an event that could have caused serious injury 

or illness—but didn’t.  

 Example:  A forklift operator drives too fast and drops the 

load, almost hitting another worker 

TIP #2– HOW TO REACT IN THE EVENT OF 
A “NEAR MISS” 

 Acknowledge the near miss and how the situation could have end-

ed much worse 

 Alert fellow workers of the near miss so that everyone can be 

aware to prevent accidents 

 Talk  to your supervisor about what can be done to inform and 

solve the cause of the near miss so that the workplace can be safer 

 Understand that reporting a near miss will not get you in trouble 

since it is better to re- port a near miss be-

fore an accident actu-

ally happens and 

someone gets 

hurt 
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Do you know of someone who has 
done an exceptional job that  is relat-
ed to Safety & Compliance (S&C)? 

If so, please email me their name and 
a short paragraph of what happened 
and how it’s related to S&C.  I would 
love to showcase them in the next 
issue. 

Robin Woods 

Safety & Compliance Supervisor  

robinwoods@rusd.k12.ca.us 
x84011 
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JUNE SAFETY AWARENESS TIP #3  
PERSONAL PROTECTIVE EQUIPMENT (PPE) 
Personal Protective Equipment, commonly referred to as “PPE”, is equipment 

worn to minimize exposure to hazards that cause serious workplace injuries 

and illnesses.  PPE may include items such as gloves, safety glasses and shoes, 

earplugs or muffs, hard hats, respirators, or coveralls, vests and full body suits.  

PPE EXAMPLES 
Ear plugs are important 

 Use earplugs or earmuffs to protect your ears from loud 

noise 

 Long-term exposure to 8-85 decibels or more can cause hearing loss with-

out protection. It is not recommended to be exposed to 100 decibels with-

out any protection for more than 15 minutes. Hearing loss can be perma-

nent.  

 Decibel levels of common sounds: Aircraft takeoff: 180,  Lawnmower: 90 

Amplified music: 110,  Chainsaw:  110,  Normal conversation: 60 

Eye protection 

 Eye hazards include metal silvers, dust, wood chips, cement 

chips, nails, and staples 

 To protect yourself you should wear safety glasses, googles, face 

shields, or full face respirators 

 Make sure that eye protection is adjustable so that it can fit and have good 

coverage for your eyes 

Hand protection 

 Make sure that you are wearing the proper gloves for the task 

since gloves are designed for certain activities and may not pro-

tect you well enough when used for another task. 

 Types of gloves and their uses:   

 Leather, Canvas, or Metal Mesh: Protect against cuts or burns 

 Fabric and Coated Fabric: More general protection from dirt, chafing, 

 and slip resistance with coated fabric. Not recommended for  rough, 

 sharp, or heavy materials.  

 Chemical and Liquid Resistant: made from rubber to protect from 

 harmful liquids but thicker and more resistant glove limits hand grip 

 and dexterity.  

BODY PROTECTION INCLUDES COVERALLS, VESTS, JACKETS, APRONS, AND 

FULL BODY SUITS TO PROTECT FROM CUTS, BUIRNS, CHEMICAL BURNS AS 

WELL AS IMPACT FROM TOOLS OR MACHINERY. 

HEAD PROTECTION INLCUDES WEARING A HELMET OR HARD HAT TO PRO-

TECT FROM IMPACT, ELECTRICAL SHOCK OR BURNS 
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Jesus Martinez           Jerry Ybarra 
Francisco Ibarra        Armando Ochoa 
Steven Markuson      Scott Wilkerson 
Edrai Hernandez       Tyshana Spears 
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Maricella Frias           Mark Adame, Jr. 
Geri Garcia                 Juan Tostado 
John Phandthong     Paul Flores  

Mark Adame 
 

Do you know of someone who has done 
an exceptional job that  is related to 
Safety & Compliance (S&C)? 

If so, please email me their name and a 
short paragraph of what happened and 
how it’s related to S&C.  I would love to 
showcase them in the next issue.  

Robin Woods 

Safety & Compliance Supervisor 

robinwoods@rusd.k12.ca.us 
x84011 

These two employees live their Dis-

trict life below the radar keeping our 

campuses healthy and clean.  Pat  

& Marcos are part of our Waste 

Management Team handling refuse 

for over 40,000 people every day. In 

addition to the refuse they are an 

important piece to the RUSD  recy-

cling efforts.  A big SHOUT OUT to 

these two outstanding employees! 
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JULY SAFETY AWARENESS 
TIP #4– SPARKS FLY ON THE 4TH OF JULY 
Summer means picnics, barbecues, parades and fireworks displays, 

especially around the 4th of July.  Summer also means an increase in 

injuries from backyard grills, bonfires and fireworks. 

According to the U.S. Consumer Product Safety Commission, more 

than 11,000 consumers were treated in hospital emergency rooms 

due to fireworks-related injuries in 2016. (From June 2017 report) 

Children younger than 15 years of age accounted for 31% of the esti-

mated injuries in 2016. Young adults 20-24 years of age had the high-

est estimated rate of emergency department-treated, fireworks-

related injuries. There were an estimated 900 emergency department

-treated injuries associated with sparklers and 400 with bottle rock-

ets.  There were an estimated 1,300 emergency department-treated 

injuries associated with firecrackers.    

The National Safety Council advises that the best way to safely enjoy 

this 4th of July is to watch a public fireworks display conducted by 

professionals.  However, if  fireworks are legal where you live and you 

decide to use them, be sure to follow these important safety tips: 

 Never allow young children to handle fireworks 

 Older children should use fireworks only under the close adult 

supervision 

 Light fireworks outdoors in a clear area away from onlookers, 

houses and flammable materials 

 Light one device at a time; maintain a safe distance 

 Do not allow any running or horseplay while fireworks are being 

used 

 Never ignite devices in a container 

 Do not try to re-light or handle malfunctioning fireworks; douse 

and soak them with water and discard them safely 

 Keep a bucket of water nearby to fully extinguish fireworks that 

don’t go off or in case of fire 

M&O July Birthdays  
 

Pat Guerra           Greg Salvador   
Andre Johnson           Antonio Reyes 
Jim Stuppy           Mario Garcia 
Juan Jimenez              Bobby Cruz 
David Alvarado           Henry Elliott 
Nichiren Williams    Jerry Allala, Jr. 
Jesse Murillo, III       Rudy Trevino 
Sandi Garcia        Jose Luis Romero 
                  Ricardo Castellanos  
                  Russell Mackiewicz  
                  Armando Ortiz, Jr. 
 

Do you know of someone who has 
done an exceptional job that  is related 
to Safety & Compliance (S&C)? 
If so, please email me their name and a 
short paragraph of what happened and 
how it’s related to S&C.  I would love to 
showcase them in the next issue.  

Robin Woods 

Safety & Compliance Supervisor 

robinwoods@rusd.k12.ca.us 
x84011 
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